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job description

POSITION: Operations Director

· SUMMARY:  Directs, coordinates, and exercises functional authority for planning, organisation, control, integration of all elements of the manufacturing facility.  Assigns personnel, plans and organises staff according to business requirements.  Coordinates activities concerned with manufacture, scheduling and general production. Primary driver of change in the manufacturing methodology, champions Lean Manufacturing/Six Sigma projects and ISO9001: 2008 and ISO14001. 
Be the Geist Europe Operational interface to all other divisions to ensure a unified and strong operational front for Geist. Ensure all Operational deliverables align to the Geist DCSG vision.

RESPONSIBILITIES:
· Establish and monitor overall plant performance for production and quality standards.
· Evaluate personnel requirements based on business and employee needs.
· Recommend equipment, tooling, and processes to support business objectives.
· Evaluate training requirements, conduct and request necessary training as required.
· Enforce safety regulations and all company policies.
· Strive to continually improve the function and operation of production.
· Oversee manufacturing-related departments and insure that they are meeting department goals and objectives.
· Develop and manage personnel and support personnel in conjunction with overall business plan.
· Authorise performance evaluations and wage increases for all manufacturing personnel.
· Evaluate and control spending for manufacturing operating budgets.
· Evaluate and improve usage of current equipment and work methods.  
· Ensure all production documentation is done accurately and in a timely fashion.
· Adheres to quality and safety systems or maintenance of quality and safety standards.
· Identify and manage capital projects 
· Coordinate plant activities to insure the objectives are accomplished in a timely and cost effective manner.
· Control and minimise staff overtime, premium freight and repair expenses.
· Provide leadership and training to accomplish the company goals and objectives.
· Provides direction, development and leadership to manufacturing staff.
· Maintain discipline, morale and harmonious relationships among peers and subordinates.
REPORTS TO:

Managing Director
REQUIREMENTS: 
· Good problem solving, decision-making, time-management and organisational skills.
· Excellent communication skills, both written and oral.
· Good working experience with Microsoft Office products and IT tools such as Enterprise Resource Planning systems.
· Proven leadership and supervisory skills in a lean manufacturing setting.
· Ability to be decisive and work effectively under pressure.
· High energy level and the ability to work extended hours when necessary.
EDUCATION/EXPERIENCE:
· Bachelor’s degree in a related business or technical field or 5-10 years of progressive manufacturing experience.
· Evidence of Continued Education and Training.
· Evidence of an in depth understanding of modern manufacturing methods and a demonstrable history of practical and successful deployment. 
· 8+ years supervisory experience in a similar position required.
Geist recognises that an individual with a disability may require an accommodation to enable them to successfully perform a job function.  Should you require such an accommodation, please indicate the job function and suggested accommodation. Geist will attempt to make reasonable accommodation.
